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This guide for members outlines how to claim tax relief for the costs of the General Teaching Council (GTC) and Institute for Learning (IFL) annual fees, the Criminal Records Bureau (CRB) enhanced disclosure fees and the National Union of Teachers (NUT) annual subscriptions.  

1. Tax Relief for registration fees paid to the GTC

Who is required to be registered with the GTC?

The following are required to register with the GTC:

· Teachers in maintained schools, non-maintained special schools or PRUs.
· Teachers in academies are required to register depending on the academy’s funding agreement

· Teachers in independent schools may be required to register depending on their employment contract.  Those not required may still choose to register.

· Teachers at 6th Form Colleges may choose to register with either the GTC or IFL but must register with one or other body. 

Those with QTS who work in some other aspect of education, or are retired or wish to keep in touch with the teaching profession, can choose to register.
How much is the registration fee?
In Wales, from 2009-10, the GTC registration fee is £45 per year.

In England, from 2009-10, the GTC registration fee is £33 per year. 

Teachers employed in local authority maintained schools under the provisions of the School Teachers' Pay and Conditions Document are entitled to receive a £33 payment in recompense for the registration fee based on  a recommendation by the School Teachers' Review Body.  Some teachers employed by other employers receive a similar payment at the employer’s discretion. 
Am I eligible for tax relief?

If you are a taxpayer and paid this fee yourself, you may apply for tax relief. 
You will get relief for the full amount of subscriptions paid in the tax year.  
In Wales, teachers in the maintained sector, other than supply teachers, pay their registration fee though automatic deduction from salary by their employer. Supply teachers and teachers working outside the maintained sector receive a request for payment by cheque or direct debit. 

In England, teachers may pay the fee in three ways currently: 

· Direct debit
· “Manual payment” i.e. cheque or credit/debit card

· Salary deduction (voluntary or mandatory)

How do I claim for tax relief?
If you are a teacher in England, go to www.gtce.org.uk and download a form to complete and send to your tax office.
If you are a teacher in Wales, the GTCW website does not contain a downloadable form and instead refers teachers to their local tax office.

If you do not know your tax office or their contact details, check any correspondence you have had from the tax office.  Alternatively, your employer should tell you. 
See further NUT guidance on GTC registration and payment at www.teachers.org.uk 
Advice and Guidance > Professional > General Teaching Council > Registration. 
2. Tax Relief for registration fees paid to the IFL
Who is required to be registered with the IFL?

The following are required to register with the IFL:

· FE College teachers

· Teachers at 6th Form Colleges may choose to register with either the GTC or IFL but must register with one or other body.
IFL members work in FE College/Sixth Form College or a Learning and Skills Council funded organisation, in England only.
How much is the registration fee?
The amount of tax relief you get is dependent upon your tax code.
For 2009-10, the IFL registration fees are:
· Fellow: £45 
· Member / Associate / Affiliate: £30 
· Retired: £15 
Am I eligible for tax relief?

If you are a taxpayer and paid this fee yourself, you may apply for tax relief.
How do I claim for tax relief?

Tax relief for the IFL only came into force on 6/4/2009.  It may not appear on the local tax offices lists as yet, so you will have to quote the following when claiming:
“The IFL has only recently been approved and I quote the Head Office reference: RH/T1644/15/2009/JEM”.

The IFL website does not contain a downloadable form - you should refer to your local tax office.

If you do not know your tax office or their contact details, check any correspondence you have had from the tax office.  Alternatively, your employer should tell you. 

3.   Tax Relief for Fees charged on application for an Enhanced   

      Disclosure
In determining suitability, the GTC makes a CRB Enhanced Disclosure check, which provides employers with information held on police records about potential staff members.  
How much is the registration fee?
From 1 October 2009 the CRB Enhanced Disclosure fee is £36.00. 

Am I eligible for tax relief?

Whilst the fee is legally chargeable to the individual teacher, in many cases the fee is paid by the employer, without it being considered to be an element of salary.  
In these circumstances, no tax relief can be claimed.
How do I claim for tax relief?

Write to your tax office explaining that:

“Under Rule ITEPA03/S336 (previously ICTA88/S198) of the Business Income Manual (BIM), a CRB check was an expense incurred wholly, exclusively and necessarily in performing my duty and therefore I am entitled to claim tax relief”.
If I have to pay the fee myself, can I claim tax relief on the new Independent Safeguarding Authority (ISA) registration fee under the Vetting and Barring Scheme?
Yes, in the same way as claiming tax relief for the CRB check. 

The fee will consist of two components: an ISA registration fee of £28.00 and a CRB enhanced disclosure, currently £36.00.  
The ISA registration fee will only be paid once during your career. 
4.   Tax Relief on Union Subscriptions
How much is the registration fee?
The full subscription rate for 2010 is £159.00 plus a contribution to the NUT Political Fund and a Local Association fee determined by the local association.  

Am I eligible for tax relief?

If you have a life membership subscription or didn’t pay the subscription fee yourself, you can not claim tax relief. 

As an approved body by the Commissioners of the HMRC, NUT members are entitled to claim 2/3 on their National and Local subscription fees, but not the TSN or Political Fund fees.   

The Union recognises that some supply teachers are treated as self employed, despite the NUT’s belief that all teachers should be directly employed by a local authority or school.  As such, you can claim tax relief on all these fees when you pay them but remember to declare this on your self assessment return. 

How do I claim for tax relief?

Contact the NUT Records and Subscriptions Department (0845 300 1666) for a printed record of your subscriptions, or refer to your personal bank statements. 

Using this information, there are then two ways you can make a claim:

· Obtain a P358 from your tax office
· Write to your tax office explaining that:

“I wish to claim my subscriptions paid to my union under Section 201 Income and Corporation Taxes Act 1988 and to amend my tax code accordingly”.
Once you have made a claim, in future the tax relief should be directly applied via your PAYE tax code.

What details will I need to provide to claim tax relief?

For some or all three claims, you should be prepared to provide your name, address, DOB, national insurance and DFES and NUT membership numbers, tax reference and tax district, name of current employer and current job title.
Is there a maximum number of years that I can claim tax relief for?

You can claim any tax relief you are owed for the previous six tax years, dependent on when you last filled in a self assessment tax return.
Who can assist me should I need help claiming tax relief?

Contact your Local Association or Division if you have any query, either in relation to claiming tax relief, the Vetting and Barring Scheme, or to any of the issues raised in this Guidance. 

Your local tax office should also be able to assist in all steps of a tax relief claim.
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